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UNITED REPUBLIC OF TANZANIA 

PRESIDENT’S OFFICE REGIONAL ADMINISTRATION AND LOCA L GOVERNMENT 

THE CITY COUNCIL OF DODOMA 

 

FORM IV PRE-MOCK EXAMINATION 2021 

062     BOOK - KEEPING 

TIME: 3:00 HOURS                                                                          MARCH, 2021 

Instructions 

1. This paper consists of sections A, B,and C with a total of nine (9) questions. 
2. Answer all questions in section A, and B and only two questions from section C 
3. Section A carries twenty (20) marks, section B forty(40) marks and section C carriers 

forty(40) marks 
4. Non programmable calculators may be used. 
5. Write your examination number in every page of your answer sheet(s) 

 

SECTION A (20 MARKS) 

Answer all questions in this section 

1 for each of the items  (i)-(xv), choose the correct answer from among the given alternatives 
and write its  letter beside the item number in the answer sheet provided  

(i) Which of the following expressions is true? 
A: Assets – Capital = Liabilities                                B: Liabilities – Capital = Assets 
C: Liabilities =Assets = Capital                                  D: Assets + Liabilities = Capital 
E: Capital + Assets = Liabilities 
 

(ii)  A written document by the selling agent to his principal, giving full details of goods 
sold by him, deductions made and the amount sent back to the principal (the owner) 

                      A: Sales invoice                                                      B: Partnership deed  

                      C: Sales day book                                                   D: Account sales  

                      E: Sales account 

(iii)  Working capital is a measure of 
A: Consistency                                                                        B: Liquidity 
C: Profitability                                                                        D: Solvency 
E: Non of the above.  
 

(iv) The difference between the balance of a non current account and the related 
accumulated depreciation account is termed as 
A: Contra assets                                                                      B: Book value  
C: Liability                                                                              D: Market value  
E: Cost value 
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(v) On which basis are selling expenses apportioned among departments? 

A: Sales                                                                                     B: Space occupied                                                                                                              
C: Floor area of each machine                                                   D: Value of machine           
E: Puchases 
 

(vi) How much is to be reimbursed if a petty cashier has spent Tsh.189,00/=while his 
cash float is Tsh.200,000/= 

A: Tsh,11,000/=                                                                                 B:Tsh 389,000/=          

C:Tsh,189,000/=                                                                               D:Tsh,200,000/=
  E:Tsh,21,000/= 

(vii)  Government sources of fund include internal and external source. Which one among 
of the following is the external source? 

A: Loan from central bank                                                   B: Subsidies to farmers  

C: Fund from tourists                                                         D: Fund collected from airports      

E: Fund collected from import duties 

(viii)   What is the effect of expenses prepaid in the statement of financial position? 

A: It adds non-current liabilities                                              B: It adds non-current assets  

C: It adds capital                                 D: It adds current assets E: It adds current 
liabilities  

(ix) One of the following is a Real account 
A: Sales account             B: Purchases account                                                                    
C: Refrigerator account   D: Motor expenses account 
E:   Mariam’s account             

(x) Kipunje and Kichuya are in partnership under the name of Kipunje Classic                                                     
hair cutting Saloon. Here Kipunje is a 

                    A: Sleeping partner                                                               B: Real partner 

                    C: Quas  partner                                                               D: Minor partner  

                    E: Unlimited partner 

(xi) Why Discount allowed is debited on the cash book? 
A: Because it is an income 
 B: Because it is received when we pay cheque 
C: Because it is allowed when cash or cheque is received                                                     
D: Because it is an expenses  
E: Because it is allowed before cash is paid 
 

(xii)  The following  entries are not included in control accounts except 
A: Cash purchases   B: Cash sale 
C: Bank charges      D: Credit sale         E: Provision for bad debts 
                                          

(xiii)  One of the following is not a cause of depreciation 
A: Wear and tear                                             B: Disposal  
C: Inadequacy                                                 D: Obsolescence 
E: Erosion & rust 
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(xiv) Which of the following is treated as current assets in the preparation of statement of 
financial position? 
A: Unearned revenue  
B: Accrued expenses 
C: Accrued revenue 
D: Depreciation expenses 
E: Accumulated depreciation 
 

(xv) Is any payment in which the government have received no value 
A: Ambit of vote 
 B: Nugatory expenditure 
 C: Recurrent expenditure 
 D: Vote book  
 E: Public money 
 
 

2.   . Match the item in LIST A “A” with their responses in LIST “B” by writing the letter of the 
correct response beside the item number 

LIST A LIST B 

i) Is the book in which the information about the credit purchase of 
goods are recorded 

ii)  Is the book in which the information about the  credit sale or 
purchase of non-current asset  are recorded 

iii)  Is the book in which the information about the receipts and the 
payments of cash or cheque are recorded 

iv) Is the book which do not record creditors, debtors, cash  and 
bank accounts 

v) Is the book for recording the information about goods returned 
out of the business. 
 
 
 
 
 
 
 
 

A: GENERAL JOURNAL 

B: CASH BOOK 

C: PURCHASES 
JOURNAL 

D: PURCHASES LEDGER 

E: SALES JOURNAL 

F:: LEDGER BOOK 

G: PURCHASES RETURN  
JOURNAL 

H:: BOOK OF PRIME 
ENTRY 

I: GENERAL LEDGER 

 

 

 

 

SECTION B(40 MARKS) 

Answer all question in this section 

 

3. (a) Mr. Makemikoz is a science teacher who is challenging the presence of Book-keeping 
subject in secondary schools to the extent that one day he was telling one of the talented Book-
keeping student that, studying the subject is to west his time.As a book-keeping student, Assist 
Mr. Makemikoz to give five importance of studying Book-keeping in this world. 
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   (b)  Mrs. Kajionee is a FFARS expert who always assists school bursas to prepare bank      
reconciliations. On 31st March 2018, One bursa submitted a cash and a bank         statement 
showing a closing balance of sh.6578,300/= and.6,857500/= respectively.  

What could be the five reasons which causes this difference to happen? 

 4.  Elaborate the following concept as used in book-keeping 

                                     (a) Income statement 
                                     (b) Cash discount 
                                     (c) Contra Entries 
                                     (d) Direct transfers 
                                     (e) Business entity concept 

 5.  (a) With three points, differentiate Capita and Revenue expenditure 

     (b) From the following chart, indicate Capital expenditure and Revenue                                                                        
expenditure  

 
Expenditure Types of expenditure 

i) The cost of 
buying furniture 

 

ii)  The cost of 
painting a new 
house 

 

iii)  The cost of 
changing sit 
covers in a 
motor car 

 

iv) The cost of 
repairing an old 
house 

 

v) The cost of 
carrying the 
machine 

 

 
(c) Outline the effect of Capital expenditure and Revenue expenditure to the financial 
statement        like income statement and statement of financial position 

 

           6. Prepare the Two column cash Book and the Trial balance from the following 
business        ninformation. 

            On 1st January 2002, Machakuz  started business with cash in hand and cash at bank        

Sh.200,000/= sh. sh.300,000/= respectively. 

            On the same date, he bought goods for cheque sh.100,000/= 

            On 2nd January 2002,he made a cash sale of sh.120,000/= 

            On 10th January 2002, cash amounting to sh.50,000/= was paid into the bank account 

            On 14th January 2002,He bought goods from Magome sh.80,000/= 

            On 20th January 2002, he paid rent by cash sh.20,000/= 
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                                                  SECTION “C” (40 MARKS) 

Aswer only two questions in this section 

7. Mwashilemo& company limited own a manufacturing industry which  had the following records for the 
year  ended at  31st December 2007.  

Inventory at 1st January 2007: raw materials sh.760,000 

          Finished goods  sh 360,000 

Royalty      sh.500,000/= 

Depreciation of works machine   sh.88,000/= 

 

Purchases of raw material    sh.420,000/= 

Sales of finished goods               sh.2,490,000/= 

Manufacturing wages    sh.170,000/= 

Inventory at 31 stDec 2007: raw material   sh.900,000/= 

      :Finished goodssh            .580,000/= 

                :Works in progress        sh.734,000/= 

Factory Fuel & power                     sh.320,000/= 

Market value     sh.1,800,670/= 

General office expense    sh.10,740/= 

You are required to prepare 

a) Statement of manufacturing costs for the year ended at 31 stDec 2007 
b) Income statement for the year ended at 31.12.2007 

 

8. Mwanjia of Unguja  P.O.BOX 7986 consigned 600 cases of eggs costing T.sh.7,200,000/= to 
Mwanjaa his agent in Mombasa Kenya  P.O BOX 8742 to be sold on consignment terms. He 
paid T.sh.200,000/= for freight charges and T.sh. 500,000/=.  

On 25th December 2007 an account sales was prepared showing that; Mwanjaa paid sh.100,000/ 
= for clearing & forwarding,  and sh.150,000/= for storage. It also shows that Mwanjaa managed 
to sale 400 cases at sh.15,000/= for each case and paid sh.50/= per case as selling expenses. 
Mwanjaa was entitled to a commission of 5% on sales and  a Del credere commission of 2% 

You are required to  

 (a).Calculation of unsold stock 

(b)  Prepare Consignment to agent Account 

(b). Prepare An account sales. 

9.  Uchira Sports club, a non-profit making organization was looking for a form four student  
who is able to assist them in the preparations of various accounts and statements for payments. 
In their interview one of the questions was as follows:-   
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ASSETS AND LIABILITIES                                            1.1.2012                              
31.12.2012 

                                                                                          SHS.                                               SHS. 

Club premises                                                                  100,000/=                                          - 

Subscriptions received in advance                                       1,700/=                                     
2,400/= 

Subscription due                                                                  4,100/=                                     7,300/= 

Rates due                                                                             1,200/=                                     1,600/= 

Prepaid insurance                                                                1,300/=                                      
2,200/= 

Office furniture                                                                    7,500/=                                    
11,600/= 

Accrued wages                                                                       700/=                                     1,100/= 

Sports equipment                                                                 6,400/=                                           - 

 

RECEIPTS & PAYMENT ACCOUNT 

DR                                                                                                                                          CR 

Balance b/d                                             4,300 

Subscriptions                                         36200 

Donations                                            18,500 

Sales of Sports Equipment                       2000 

 

 

 

 

                                                              ---------- 

                                                            61,000                                                                                                   

Wages & Salaries                                   13,700 

New furniture                                           6,000 

New sports equipment                           15,000 

Rates                                                        3,700 

Insurance                                                 5,500 

Transport                                                 6,600 

General expenses                                     4,800 

Entertainment                                         3,900 

Balance c/d                                             1800 

                                                              61,000 

 

The following information were also available 

(i) The sports equipment sold during the year had a book value of sh.3,500/= 
Depreciation on sports equipment was provided at 20% per year 
 
 
Assume you are one of the Interviewees, Prepare 
 
(a) A statement of affairs as at 1.1.2012 
(b) Subscription account 
(c) A statement of Income and expenditure for the year ended at 31.12.2012 
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